IIporpamMa UTOroBOro 3K3amMeHa 1o JAHCHHUILIHHE
«IIpodeccnoHaAILHO-OPHEHTHPOBAHHBII HHOCTPAHHBIH A3BIK»
s cTyieHToB 4 kypca @PMO, cnennaabHOCTh « MesKIyHapoIHoe IPaBo»
Cr.npenoaaBareb — CmaryJsiosa A.C.

HUTOT'OBBIN DK3AMEHAIIMOHHBIN KOHTPO.JIb
®opma npoBeaenns sx3amena — TECTUPOBAHUE (OHJIAMH) B CJIO MOODLE.
PersiamenT uimTe/ibHOCTH 3K3amMeHa — 60 munyT (1 gac)

B nensx ycnemHo# cnaum sk3aMmeHa no aucuuiuinHe «lIpodeccrnoHanbHO-OpUEeHTHPOBAHHBIN
WHOCTPAHHBIN S3BIK» CTYICHTY HE0OX0IMMO:

- THIATEJIbHO U3YYUTh Y4€OHBIM KypC B COOTBETCTBHHU C MPOMIEHHON MPOrpaMMoii;

- U3YYHTH JIOTIOJHUTENBHYIO JIUTEPATYPY MO TEMaM Kypca;

- IOBTOPUTH MPOIAECHHYIO TPaMMaTHKY aHTJIMHCKOTO S3bIKA;

-omepupoBaTh  npodeccuoHanbHOM  0a30BOM  TEPMHHOJOTHEM MO  CHEIHATBHOCTH
«MexayHapoIHOE MPaBoO»;

- O3HAKOMHUTBHCS C HUHCTPYKIHUSMHU ISl CTYAEHTOB IO MPOBEACHUIO WUTOTOBOTO KOHTPOJIS
pa3mernennbie Ha caire https://dl.kaznu.kz/;

- BBITIOJIHSATH U COONIOAATh BCe TPeOOBaHUS, M3JI0KEHHbBIE B BbIIIEYKa3aHHBIX MHCTPYKIUSAX IO
MIPOBEICHUIO HTOTOBOTO KOHTPOJIS IO pe3yabTaTaM oceHHero cemectpa 2024-2025 yyeGHoro rona
C IPUMEHEHHUEM JTMCTAaHIIMOHHBIX 00pa30BaTeNIbHBIX TEXHOJIOT UM

O011ee KOJIMYECTBO BONMPOCOB — 25 BOMPOCOB, 1 MOMBITKA (XPOHOMETPAXK W KOJTHMYECTBO
MOTIBITOK 3a7[aHbl BPYYHYIO B CHCTEME TIPH 3arpy3Ke TECTOB).

B TecToBBIX BONpocax Mo AUCHHILIHHE HCIIOJIb3YIOTCS 5 BHIA 3a1aHMii:

1) 3amanue Multiple choice, rae Toapko OHMH OTBET MPABUILHBI.

2) 3amanue Ha «BepHo i HeBepHo» (CTymeHT BBHIOMpaeT MEXIy ABYMs BapuaHTamMu BepHo u
Hesepho)

3) 3aganue Ha BHIOOP MPOIMYIICHHBIX CIIOB

4) 3aganue Ha «COOTBETCTBUE

5) 3amanue Multiple choice, rae aBa npaBHIBLHBIX OTBETA

B TtectoBsie Bompockl Mtorosoro KoHtposis B 00si3aTebHOM MOPSAIKE BKIIOYAIOTCS 3aaHMUS,
paccmarpuBaeMble Ha Bcex Buax 3anatuit (npakrtuueckue, CPCIIL, PK1, PK2), a Takxe Bonmpocsl,
BbIHOCHMBIE Ha MidtermExam.

IIpaBuia npoBeaeHus IK3aMeHa.

1. Ha sx3amenax, 1.e. Bo Bpems uroroBoro trectupoBanus B CIO MOODLE 6yzaer BecTuch
BUJIC03AITUCh TECTUPOBAHUS MpernoaBaTeneM ¢ npuMeHeHreM miatgopmel ZOOM. Crynentam
Heo0x0auMo noAkIounThes K matrgopme ZOOM 3a 10 MuHyT 10 Havana TECTUPOBAHUS.
Crynentsl noaxmovarorcss K ZOOM coryiacHO CCbUIKe, KOTOPYIO OTHPABUT MPENOAaBaTENb.
TexHuka: nepenoAKIOYeHNne BceX CTYJCHTOB U npenojasarens uyepe3 40 MUHYT U moouepeHas
JIEMOHCTpAIMsI 9KpaHa CTyI€HTaMHU IO MPOCchOe MpernojaBaress.

2. Jlo Havana TECTUPOBaHMs, CTYIEHTBbl O0O0s3aHbl TOKa3aTh YAOCTOBEPEHUE JIUYHOCTH
MIPEIo/1aBaTelo Ha SKpaHe.

3. CryneHTy HEOOXOIUMO MOJTBEPAUTH B MUCBMEHHOH (opmMe, YTO OH O3HAKOMMJICS C
BbIIIIEYKa3aHHBIMUA MHCTPYKIUSAMU U MTPaBUJIaMH MPOBEAECHUS UTOTOBOTO IK3aMEHA.

4. CTyaeHTaM 3anpereHo:

- HCTIOJIb30BAaHUE IITIAPTralioK



- WCIIOJIb30BAaHUE COTOBBIX TEICPOHOB, CMAPT-YACOB U JPYIMX TEXHUUYECKUX CPEJICTB, KOTOPHIC
MOTYT OBITh HCIIOJIB30BAHBI IS HECAHKIMOHHPOBAHHOTO JOCTyNa K BCIIOMOTATEIbHON
uHpopManuu (KpoMe HOYTOYKa/KOMIBIOTEpa, BHICOKAMEp, KOTOpPbIE MCIONb3YeTCsS s
MIPOXOKCHHSI HTOTOBOTO TECTUPOBAHUE B PEXKUME OHJIANH).

- HCIIOJIb30BaHKE BEO-CaliTOB

- HCIIOJIb30BaHUE KHUT

- HCIIOJTb30BaHUE YCPHOBUKOB

- HCII0JIb30BaHUE MECCEHIKEPOB

- HCIIOJIb30BaHKE KATBKYIATOPA

- ucnoJib3oBanue Excel

- CTIIOJIb30BAHKE TIOMOIIH JIFOACH

- BBIXO/T M3 KOMHATHI

- pPa3roBOp C APYTUMHU JHIIAMH

- B3MJISAJT B CTOPOHY

5. TMoaroToBka pabodero mMecra mepe;; UTOTOBBIM KOHTPOJIeM: UTOObI CeaHC TeCTUPOBAHUS
MIPOLIEIT YCIIEUTHO HE0OXO0IUMO:

- ObecreunTh XOPOIIYI0 OCBEIIEHHOCTh B KOMHATE

- [IpoBepuTh HAIMYUE U CKOPOCTH HHTEPHET COCTUHCHUS

- [IpoBepurs pabouee cocTosiHUE KaMepbl © MUKPO(OHa

- [ToaroToBHUTH MOKYMEHT JIIS MICHTU(OUKAIINHA JTHIHOCTH

- BKiIrounTh KOMIIBIOTEP

- [lepe3arpy3uTh KOMIBIOTED TS 00ECTIEYCHUS MAKCHMAITLHOM IMPOHU3BOIUTEIIBHOCTH

- BBIKITIOYUTE BCe HEHY)KHBIE Ha 3TOT MOMEHT BKJIQJIKU M IIPOTPAMMBI

6. VToroBelii sK3aMeH 1O IUCHMILIMHE MPOBOJIUTCS B TECTOBOM (opme. MToroBoi TecT mo
TUCITUTIINHE 3arpyeH Ha HyineBod Hemene B cucteme CJ/IO Moodle (dl.kaznu.kz). Hynesas
HEJIeNsl pacrosiokKeHa B caMOM Havalle Kypca — JI0 epBoil Heslenu

7. Jlns mpoxoskneHuss UToroporo KoHTpodisi CtyaeHTy HeoOxomumo 3aiitm B cuctemy CJIO
Moodle https://dl.kaznu.kz/. B oTkpbIBIIEMCS OKHE HAOpaTh CBOM JIOTHH MApOJIb (KOTOPBIM BbI
WCIIOJIb3YETE JIJIsl CHCTEMBI YHUBEP) M HAXKaTh «BOWTH B cHCTEMY».

8. OTKpBITH HYXHBIN BaM Kypc (IBaXK/Jpl Ha)kKaB Ha Ha3BaHHE Kypca).

9. Ha nyneBoit Henesne Bbl yBuauTe «MTOTOBBIE TECTOBBIC 3afaHus Mo aucnuiuiiHe "Business
correspondence in foreign language (English)" u3 25 Borpocos. 11t OTKpBITHS TeCTa HEOOXOAMMO
HIEJIKHYTh TI0 COOTBETCTBYIOIIEH TUIepcchlike. B pe3ynbrate OTKpoeTcsi OKHO, coAepiKailee:

- KOJIMYECTBO MOTBITOK ISl IPOXOXKICHUSI TECTA,

- BpeMs Hayajia ¥ OKOHYaHUS TECTUPOBAHUSI.

10. [anee cTyneHT IOJDKEH HaXkaTh Ha KHOTIKY «HaudaTe TectupoBanuey. 18.HaBpuramus no tecty
COJIEP>KUT HAOOP KHOMOK C HOMEPaMH BOIIPOCOB;

IIEJIKHYB 10 KHOIIKE, MOXHO TMEePEeHTH K BBIOJIHEHUIO COOTBETCTBYIOIIETO 3a1aHus Tecta. Ecnu
TECTUPOBAaHKE OTPaHUYCHO 0 BpeMeHH, Ha [[anenu HaBuranuu oToOpaskaeTcsi OCTaBIlIeecs BpeMs
TecTupoBaHus. [lepedeHb TeCTOBBIX 3aJaHUIl HAXOJUTCS B LIGHTPANIbHOM 001acTu cTpanuubl. s
KaXKJOTO 3aJaHus MoKa3aH 0ail, KOTOPBIM MOXHO MOJYYHUTh 32 BEPHBII OTBET, aTAKKE UMEETCS
BO3MOHOCTh OTMETHUTH BOTIPOC.

11. Ha BompoChl MOXHO OTBEYaTh HE MO MOPSAIKY. ECTh BO3MOKHOCTh OTBETUTH Ha CIEAYIOIIHE
BOIPOCHI UM BEPHYTHCS K BOTPOCAaM, Ha KOTOPBIE BBl HE OTBETUJIH paHee.

12. BAXXHO. Cneaurte 3a TaiimMmepoM, 4TOOBI yCIIETh OTBETUTH HA BCE BOMPOCHL (BBl MOXKETE
U3YYUTh HHCTPYKIHIO 10 npokTopunry B Univer u CJO Moodle);

IMoauTuka oneHuBanus. HroroBelii TecT mno aucuuiuinHe «J/lemoBast mepenucka Ha
MHOCTPAHHOM SI3bIKE» COCTOMT U3 25 BONPOCOB MO 4 Oaa Ha KaXK/bIi PaBUIIbHBIN OTBET, UTOTO
CTYZEHT oJpkeH Habpath 100 GasioB 3a mpaBUIIbHBIE OTBETHI HA 25 BOTIPOCOB.

B CZ1IO MOODLE wutorosslii 6am1 oTpaXkaeTcs B CUCTEME cpasy I0CJIe TECTUPOBAHMSL.



Ounenka mo Hudposoii 3xBuBaieHT | Y0-HOE coaepranue Onenka nmo

OYKBEeHHOIi cucTemMe | 0aJI0B TpaAMIMOHH O
cHucTemMe

A 4.0 95-100 OTIn4HO

A- 3,67 90-94

B+ 3,33 85-89 | Xoporo

B 3,0 80-84

B- 2,67 75-79

C+ 2,33 70-74 ‘ Y I0BIIETBOPUTENBHO

C 2,0 65-69

C- 1,67 60-64

D+ 1,33 55-59

D 1,0 50-54

F 0 0-49 | HeyoBnieTBOpUTENLHO

I'padguk npoBeneHus Ik3amMeHa.
TectupoBanue OyAeT IPOBOAUTHCS COTIIACHO YTBEPKIECHHOMY PAaCIUCaHUIO, U OyIEeT JOCTYIHO
crynertam B cucreme MOODLE.

Jlekcuuyeckue TeMbl AJIS MOATOTOBKH K 9K3aMEHY .

How to Write a CV and cover letter. Applying for a Job.
Logical Connectors used in Business Correspondence
Business writing genres

Business letters, memos and emails: The basics
Effective emailing

Writing memos

Audience, purpose, tone and style in memo writing
Communication styles: Is there a gender influence?

Grammar topics:

Present tenses: Simple, Continuous, Perfect, Perfect Continuous

Past tenses: Simple, Continuous, Perfect, Perfect Continuous

Future forms: Future Simple, Future Continuous, Future Perfect, Future Passive forms, would,
could/ might, shall, be going to, Present Simple, Present Continuous, be to, be on the verge of /
be about to/ be at the point of

Modals and semi-modals: can/ could, be able to, must, have to, ought to, is/are to, may/might, be
allowed to, be obliged to, be supposed to, dare, should

Modal structures to express regret should have done, must have done, had to have done
Conditionals: zero, first, second, third, mixed Subjunctive structures: would, could, might

JIureparypa:

1. Bockpecenckas E.I'., ®@pesze O.B. (coct.) [lenoBoil aHIIMHCKUIL: 1eioBast epernucka,
VYueb. nocobue — Omck : U3n-Bo OM. roc. yH-Ta, 2012. — 228 ¢. — ISBN 978-5-7779-
1518-4;

2. Littlejohn A. Company to Company: A Task-Based Approach to Business Emails,
Letters and Faxes in English, 4th edition. — Cambridge University Press, 2008. — 129
p.. — ISBN 978-0-521-60975-3;

Annpeea H.A. Business Correspondence, M.: MI'MHMO, 2011.
4. Chapman Rebecca. English for Emails. Audio, Oxford University Press, 2011.
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5. M.B. [Ipo3noB. AHIIHHACKUH S3BIK B cpelcTBax MaccoBoi mHpopmanuu English in Mass
Media: yuebnoe nocobue /M.B./Ipo3nos, N.H. Kyzmunu .-Munck:13-sol peBriosa,2011.-
256¢.1SBN 978-985-6954-27-9.
www.englishyear.com —anekTpoHHBIi pecype

2. www.business-test .com —nekTpoHHBII pecypc

3. www.multitran.com —3eKTpOoHHBIN pecype
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HpI/IMepHI)IC 3alaHus OJ1d TCCTUPOBAHUSA:
1. True or False/ BepHo ujiu HeBepHO

True or False: Sedentary lifestyle is a method of limiting stress and its effects by
=aming ways of behaving and thinking that reduce it

BulGepre oaMH OTEST:

BepHo

HeeepHo

2. Missing words / BctaBka nponymeHHbIX CJI0B

Complete with missing words: Alison says, 'We spent a large part of the first session
ocoking back at my medical history and my life from when | was very small. She

asked me what | was stressed about, to which the answer was "Everything”. The
discussion was almost like  BoilSepute.. + . I'd describe a stressful scenario, and

she would lock at it in a different way. explaining how things that happened in my

childhood affect my reactions now. "Afterwards, she taught me breathing exercises
for BrGepure.. * . Thenshe got me to lie down and  Beibepurte.. £ a special

place where | could go fo relax. | thought of arock poel in o green lagoon. She

said that after she counted to ten very slowly she wanted me to be in my relaxed

place in my| Beibepwute... & |, which was where | ended up.

. Matching / Ha cooTBecTBHE

Match the word with its definition

to deal successfully with a difficult situation BoiGepurte... =
to succeed in finishing something or reaching an aim,

. . o . Bribepurse =
especially after a lot of work or effort
to defeat or succeed in controlling or dealing with something BLiGepuTs.. =
to begin to have control of something BuGepurae... =

4. Multiple choice question/ Muo:kecTBeHHbIiT BLIOOP


http://www.englishyear.com/
http://www.multitran.com/

Complaete with the correct modal(s): Employees ... have a break only during lunch
since the new boss has been appointed.

BoiGepure oaMH MAKM HECKOABKO OTESTOR:
o a. might

L b. should

Ll e. must

- d.are allowed to

. e. need to

5. Multiple choice question/ MHo:kecTBeHHBIIi BLIGOP € IBYMsI IPABWILHBIMU OTBETAMH

Complete with the cormrect modal(s): Employees ... have a break only during lunch
since the new boss has been appointed.

BoiGepuTe oaAMH MAKM HECKOABKO OTESTOR:
o a. might

. k. should

o <. must

Ll d. are allowed to

Ll e.needto
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